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Dear Parent / Carer, 

 

I am taking this opportunity to write to you to share details regarding attendance at school. 

 

Holidays 

 

Recently, we have received a number of requests for holidays to be taken during term time. As you are aware, 

pupils of school age must, by law, attend school. The school views regular attendance as a top priority in order 

that all children can maximise the learning opportunities available to them.  

 

The school understands that parents’ circumstances (financial and work commitments) vary, but it is their 

responsibility to ensure their child/ren only miss school if absolutely necessary.  

 

Holiday requests will now be assessed one month prior to the intended holiday and will be based on 

attendance at that time. 

 

Any unauthorised holidays may result in a Fixed Penalty Notice being sought from the Education Welfare 

Service. 

 

Medical Appointments 

 

We are noticing a regular occurrence of pupils having morning or afternoon medical appointments but being 

absent all day.  We understand that there are travel times involved for some appointments, but there are 

occasions where appointments are within the local area, and yet pupils are still absent for the whole day.   

 

We would appreciate your co-operation where possible to ensure pupils bring in medical evidence of the 

appointments and are present in school either before or after the appointment.  Extended absence on the same 

day, unless in exceptional circumstances, will be marked as unauthorised. 

 

Unauthorised absences may result in a Fixed Penalty Notice warning letter being sought from the Education 

Welfare Service. 

 

Illness 

 

We clearly understand that there will be occasions when a child is unable to attend school due to illness.  

However, we ask parents / carers to keep all absences to a minimum and that your child returns to school as 

soon as he/she is fit to do so. Generally, speaking, if your child is well enough to go out, for example, with 

friends or shopping, they are well enough to be in school unless there is medical advice to prove otherwise. 

 

Many thanks for your continued support,  
Mrs H. Castle 

 


